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NOTIFICATION

NO:PDMA(S)/11(2)/2014:- In exercise of the powers conferred under section 47
of the National Disaster Management Act-2010, the Government of Sindh are
pleased to make the following rules, namely:-

1. SHORI

(1)  These Rules may be called the Provincial Disaster Management
Authority Sindh Service Rules 2016.
{2)  These rules shall be applicable to all the employees of Authority,
District Authority and such other persons as the Authority may direct.
{3)  These rules shall come into farce at once.
2, DEFINITIONS:
(1) In these Rules unless the context otherwise requires -

(a) "Act" means the National Disaster Management Act, 2010 {Act No.
XXIV 0of 2010);

(b} “Appointing Authority” means a person or an authority autherized
by these rules to make appointments to a post;

(c) "Authority" means the Provincial Disaster Management Authority
Sindh;

(d) “Authority allowanee” means the monthly remuneration drawn by
an employee other than special pay, personal pay, technical pay or
other allowances paid with monthly salary;

(e} “Board” means the Board of Governors of the Authority;

(f) “basic pay scale” means scale of pay in which a post or group of
posts is placed;

{g) 'Director General" means the Director General of the Authority who

shall be the Chief Executive of the Authority;
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(h) “duty” means any performance of official working in the office or
outside the office and includes official tour in or outside the
Province or Pakistan;

{i) “employee” means and includes an officer ‘and official of the
Authority;

() “Entitled Officers” means Director General of the Authority and
those (BPS-17 or equivalent and above) employees of the Authority;

(k). "Family" means parents, husband, wife and children of the
employees of the Authority; '

(1) "Government" means the Government of Sindh;

(m) “Provincial Disaster Management Authority Sindh Employee”
means a person who is serving in the Authority against a sanctioned
post on regular basis or by transfer from any authority or
department of the Government of Sindh or employed on contract
basis for a specific period;

(n) “Principal Accounting Officer (PAO)” means the Secretary of the
Administrative Department; '

(0) “pay” means the monthly remuneration drawn by an employee
other than special pay, personal pay, qualification pay, technical pay;

(p) “Salary” means gross emoluments paid to the employee;

(q) “Selection Committee” means the Promotion Committee or Selection
Committee for the purpose of making promotions and selection for
initial appointment to a post;

(r] “usual and admissible terms and conditions” means the prevailing
terms and condition of the contractual employees of the same scale
who is working in the Authority;

(2) The words and expressions used but not defined in these rules shall have
the same meaning as assigned to them in the act

SERVICE MATTERS
3 INITIAL APPOINTMENTS: (1) Initial appointments to a post or service

shall be made if the posts -

m fall within the purview of the Sindh Public Service Commission;
on the basis of examination or test to be conducted hy the
. Commission;
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(1) if do not fall within the purview of the Sindh Public Service
commission, in the manner as may be determined by the
Authority,

(2) A candidate for initial appointment shall be citizen of Pakistan, having
domicile of the Provinee of Sindh;

(3) A candidate for appointment by initial recruitment must possess the
educational qualifications and experience and be within the age limit as laid down
_ for that appointment. ' ' ’

Provided that where a bercentage has been specified for departmental
promotion and initial appointment, promotion against the . post reserved for
departmental promotion shall be made first:

Provided further that if no suitable person is available for promotion, the
vacancy may be filled by initial appointment:

Provided also that two per centum of such appointments in posts in basic pay
scale 15 and below shall, subject to availability, be made from amongst the disabled
bersons as defined in the Disabled Persons (Employment and Rehabilitation)
Ordinance, 1981.

(4) No candidate shall be appointed to a post unless, after such medical
examination as Government may prescribe, such candidate is found medically fit to
discharge the duties of the post.

@) The terms and conditions of the employment of the Contractual
employees will be followed in ali related decisions mentioned therein.

4. PROBATION: (1) An initial appointiment to a service or post, not being adhoc
appointment, shall be on probation for a period of two years, extendable for one
year as the competent authority may deem fit.

(2) Any appointment by promotion or transfer to a service or post may also
be made on probation for one year.

(3) On the successful completion of probation period, the appointing
authority shall by specific order terminate the probation of the officer or official
concerned within two months after the expiry of probation period.

5. CONFIRMATION:(1) A person appointed on probation shall on satisfactory
completion of his probation, be eligible for confirmation in a service or post, as the

case may be prescribed.
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(2) A civil servant promoted to a post on regular basis shall be eligible for
confirmation after rendering satisfactory service for the period prescribed for
confirmation therein.

(3) There shall be no confirmation against any temporary post.

(4) Confirmation in a service or post shall take effect from the date of
occurrence of permanent vacancy in that service or post or from the date of
continuous officiating, in such service or post, whichever is later.

6. LIEN:

(i) Retention of lien: On confirmation in a permanent post, an employee
shall acquire a lien in that post and shall retain it during the period when he -

(2) performs duties of that post;

(b) holds a temporary post other than a post in the cadre to which he was
originally appointed:

(¢} is on joining time or transfer to another post; and

(d) is on leave duly approved by the competent authority.

(if) Termination of Lien: (1) Notwithstanding the consent of an employee,

his lien on a post shall not be terminated until he acquires lien on any other post in
the Authority.

(2} The lien of an employee, who is reduced in rank or reverted to a lower
post as a consequence of disciplinary proceedings, shall be terminated against the
post from which he is reduced in rank or reverted to a lower post, as the case may
ae.

(3) An employee who, through proper channel, joins any other service on
regular basis outside the Authority in a government department or an autonomous
body or an organization set up or managed by the Federal or Provincial Government
after being selected through a regular selection process, shall hold lien against his
present post in the Authority only for Two years or during the period of his
probation for the new appointment, whichever is Jess,

7 SENIORITY: (1) For proper administration of a service or post the
appointing authority shall cause a seniority list to be prepared from the first day of
January of each calendar year.

(2) Seniority on initial appointment to a service or post shall be determined
on the basis of merit as determined by the selection authority.
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(3) Seniority in a post or service to which an employee is promoted shall take
effect from the date of regular appointment to that post:

8. PROMOTION: (1) An officer or official in service possessing such minimum

gualification as prescribed in the recruitment rules shall be eligible for promotion to

a higher post for the time being reserved under the rules for departmental
promotion in the service or posts to which he belongs:
(2] A post referred to in sub-rule (1) may either be a selection post or a non-

selection post to which promotions, shall be made as may . be prescribed by
recruitment rules;

() in the case of a selection post, on the basis of selection on
merit; and

(b) in the case of a non-selection post, on the basis of seniority-cum-
fitness.

9. POSTING AND TRANSFER; Every officer or official shall be liable to serve

anywhere within the Authority, against any post of equivalent grade established by
the Authority.

10. I BY TRANSFER: Appointment by transfer to a post in the

Authority shall be made strictly in accordance with the recruitment rules and only
in the interest of the Authority;

11. TERMINATION OF SERVICE:{1) The services of an officer or official may be

terminated without notice -

(i) during the initial or extended period of his probation;

(if)  on the expiry of the initial or extended period of his employment
as per contract of appointment.

(iif)  if the appointment is made on ad hoc or contract terminable on
the appointment of a person on the recommendations of the
selection authority, or the appointment of such person.

(2) Where, on the abolition of a post or reduction in the number of posts, the
services of an employee are reguired to be terminated, the person whose services
are terminated shall ordinarily be the one who is the most junior in such service in
accordance with the rules applicable to civil servants of Government.

12. RETIREMENT FROM SERVICE: (1) An officer or official shall retire from

service -

(i) on such date after he has completed twenty five years of service
qualifying for pension or other retirement benefits as the competent
authority may, in the public interest, direct; provided that no
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employee shall be retired unless he has been informed in writing of
grounds of the action proposed to be taken against him and he has
been given an opportunity of showing cause; or

{i}  where no direction is given under clause. (i), on the completion of
the sixty year of his age.

(2] An employee on leave Preparatory to retirement shall be deemed to be in
the service of the Authority and be liable to retire on completion of sixty vears of his
age irrespective of the fact whether such leave has or has not expired.

‘ Explanation:- In this rule, “competent authority” means the appointing
authority or a person duly authorized by the appointing authority in that behalf, not
being a person lower in rank than the employee concerned.

i3. - CONDUCT: The conduct of the officer or officials shall be regulated by rules
made, or instructions issued by the Authority.

14.  EFFI Y : An employee shall be liable to prescribed
disciplinary action and penalties in accordance with the prescribed procedure of
Sindh Civil Servants (E&D) Rules 1973,

15. XCES:(1) The Officer/ Officials of the Authority shall be
entitled to receive pay and allowances equal to the rate as notified by the
Government from time to time and adopted by the Authority, as well as additional
allowances allowed by the Authority,

(2) The officers and officials on deputation to the Authority shall draw their
salary and allowances as drawn from the lending agency immediately prior to their
deputation, including the other allowances of the Authority or as mutually agreed
between the lending agency and Authority.

16.  LEAVE: An officer or official shall be allowed leave in accordance with the
leave rules applicable to him, provided that the grant of leave will depend on the
exigencies of service and be at the discretion of the competent authority.

173 § ! (1) On retirement ffrm service an officer or
official shall be entitled to receive such pension or gratuity as may be prescribed.

{2) In the event of the death of a civil servant, whether before or after
retirement, his family shall be entitled to receive such pension, or gratuity, or both,
as may be preseribed,

(3) No pension shall be admissible to the person who is dismissed or
removed from service for reasons of discipline, but authority may sanction
compensation.
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18, I AP R REPR :(1) Where a right to prefer an
appeal or apply for review in respect of an order relating to the terms and
conditions of his service is provided to an officer or official under any rule
applicable to him, such appeal or application shall, except as may be otherwise
nrescribed, be made within thirty days of the date of such order.

{2} Where no provision for appeal or review exists under the rules in respect
of any order or class of orders, an officer or official aggrieved by any such order
may, within thirty days of the communication to him of such order, make a
representation against it to the authority next above the authority which made the
order: : I !

Provided that no representation shall lie on matters relating to
determination of fitness of a person to hold a particular post, or to be promoted to a
higher post or grade.

19.  CONTRACT APPQINTMENT: (1) When the appointing authority considers it
to be in the public interest to fill in a post falling within the purview of the Selection
Committee on urgent basis, it may proceed to fill up such post on contract basis.

(£) The posts shall be advertised and the procedure laid down for initial
appointment shall be followed.

(3) Temporary posts falling within the purview of the Selection Committee and
occurring as a result of creation of temporary posts for a period not exceeding
twelve months may be filled by the appointing authority otherwise than through the
promotion or Selection Committee on a purely temporary basis after advertising the
posts.

{4) Appointment of Advisors, Experts, Consultants whose services are inevitable
for efficient performance of functions of the Authority, may be made on contract
basis whenever exigency of such service so requires.

(5) Subject to prior approval of the Board, the order of appointment on
temporary or contract basis in respect of each individual shall specifically spell out
the terms and conditions, perks and period of such appointment.

20.  SAVING: Any person holding any post in the Authority immediately before
the coming into force of these rules shall continue in service and be deemed to have
been appointed in accordance with these rules.

21. PRIV, : : (1) No employee shall, except
with the previous sanction of Authority, engage in any trade, undertake any
employment or work, other than his official duties.

Provided that he may, without such sanction, undertake honorary work of a
religious, social or charitable nature or occasional work of a literary or artistic
character, subject to the condition that his official duties do not thereby suffer and
that the occupation or undertaking does not conflict or is not inconsistent with his
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pesition or obligation as an employee of Autherity; but he shall not undertake or
shall discontinue such work if so directed by Authority.

Provided further that a non-gazetied employee may, without such sanction,
undertake a small enterprise which absorbs family labour and where he does so
shall file detalls of the enterprise along with the declaration of assets,

{2) Notwithstanding anything contained in sub-rule (1), no employee shall
associate himself with any private trust, foundation or similar other institution
which is not sponsored by Authority.

(3) This rule does not apply to sperts activities and memberships of recreation
Clubs

22. HUMAN RESOURCE OF THE AUTHORITY: (1) The Human Resources of
the Authority shall comprise of the following:-

(i) civil servants posted by the Services, General
Administration and Coordination Department by
appointment by transfer;

(i)  employees paid from the regular budget of the Authority;
(iii}  staff appointed on “service rendered” basis.

(2] The Authority may, from time to time, employ persons to be
employees of the Authority who shall be paid such market based
remuneration and allowances as recommended/approved by the Board and
such employees shall hold office during the pleasure of the Authority and be
liable to disciplinary action as per rules applicable to civil servants of
Government.

(3) The posting and transfer of all Government servants in BPS-17 and
above shall be made in consultation with the Director General, who shall have
right to requisition of services for the Authority or surrender the officers back
to Government,

23. GENERAL: In all matters not expressly providefi in these rules,
members of the service shall be governed by such)rules or orders of
Government. )0

\

SECRETARY TO GOVERNMENT OF SINDH
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GOVERNMENT OF SINDH
REHABILITATION DEPARTMENT
PROVINCIAL DISASTER MANAGEMENT
AUTHORITY SINDH

Karachi dated the 2£* December,2016.

NOTIFICATION

NO:I’DMA(S]/Il[Z)/2014:- In exercise of the powers conferred under
section 47 of the National Disaster Management Act-2010, the Government of
Sindh are pleased to make the following rules, namely:-

sHO

{1) These rules may be called the Provincial Disaster Management
Authority Sindh (Conduct of Business) Rules,2016.

(2) These rules shall come into force at once.

2. DEFINITIONS:

{1) Inthese rules unless the context otherwise requires -

(a) "Act" means the National Disaster Management Act, 2010
(AcL No. XXIV Oof 20107;

(b] "Authority” means the Provineial Disaster Management
Authority Sindh established under seetion 13 of the Act.

(¢) "Board” means the Board of Governors constituted
under rule 4;

(d) "Bank" means the National Bank of Pakistan or Sindh Bank in
whose custody the proceeds of the Fund are kept and invested:

{(e) "Chairman” means the Chairman ofthe Board;
(f) "Chairperson means the Chairperson of the Commission;

(8) "Commission” wmeans Provincial Disaster Management
Commission established under section 14 of the Act;

(h) "Department” means the Administrative Department;

(i) "Director" means a Director of the Authority;
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(i} "Disaster Management" means managing the compiete
Spectrum of disaster including -

) preparedness:

(i) response:

iii) recovery and rehabilitation: and
(iv} reconstruction;

(k) "Director General” means the Director General of the Authority
who shall be the Chief Executive of the Auth ority;

{I) "District Authority” means the District Disaster Management
Authority established under section 18 of the Act;

(m) "Fund” means the Provincial Disaster Management Fund:

{n) "Government" means the Government of Sindh;

(o) "Government Agency” means a government departmient,
autonomous, semi-autonomous authorities, development
authority and local government;

{p) “Local Authority” means District Disaster Management
Authority;

(@) "Local Council” means councils (by what so ever name called)
established under Sindh Local Government Act,2013;

(r} "Month" means the calendar month;

{8} "Member” means a Member of the Board or Commission, as the
case maybe;

{t) “National Authority” means a National Disaster Management
Authority;

(w) "Province” means the Province of Sindh;

(v) "relief means the assistance of any kind to the affectees of
natural or human induced disaster;

(W) “Schedule” means the Schedule appended to these rules;
(x) “Secretary” means the Secretary of the Board:

(¥) "Wing" means a Wing of the Authority headed by the Director
or Deputy Director, as the case may be, responsible for the
conduct of business;

(z) "Year" means the Financial Year,

(2) The words and expressions used but not defined in these rules shall
have the same meaning as assigned to them in the act
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The Commission shall perform such powers and functions ag assigned
to it under section 13 and 14 of the Act.

CHA =111

THE BOARD
3. MANAGEMENT;

. (1) The general direction and administration of the Authority and its
affairs shall vest in the Board which may exercise all powers, perform all

functions and do all acts and things which may be exercises, performed or )

done by the Authority.

(2] The Board in discharging of its functions shall be guided by such
direction as Government may give from time to time.

(3) If a question arises weather any matter is of a policy or not, the
decision of the Government shall be final,

{4) Government may, by notification in the official gazette, increase or
decrease the number of members of the Board and prescribe the
qualification and mode of appointment of such members in such manner as
decmed necessary, Government shall have the power (o appoint or remove
any member of the Board as may be expedient.

(5) If an official ex-officio member is unable to attend a Board meeting,
he shall authorize an officer not below the rank of the Additional Secretary or
equivalent to attend the meeting and take decisions on his behalf.

(6) An official member appointed by virtue of his office shall seize to be
a member on vacating such office.

(7) No action of the Board shall be invalid merely in the existing of, or
defect in, the constitution of the Board, i

(8) The Board may coopt any person as a member for any particular
purpose but such person shall not have right of vote.

4. CONSTITUTION OF THE BOARD:

The Board shall consist of -

() Minister Rehabilitation Department Chairman
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(i} Chairman Zakat Council Sindh Member
{13} Senior :‘»-1emher_ or Relief Commissioner, Board of Member

Revenue Sindh

{iv) Secretary Zakat Department Sindh Member
(v} Secretary Finance Department Member
(vi) Secretary Rehabilitation Department Member
(vii) Secretary Irrigation Department Member
(viiij Secretary Local Gavernment Department . Member
(ix) Secretary Health Department Member
(x) Director General of the Authority Member
(x1) Director (Operations) of the Authority Member
(xii) Director(Finance & Admin ) of the Authority (Member/
Secretary)

5. POWERS AND FUNCTIONS OF THE BOARD:

The Board shall perform the following functions:-

(1)
(i)

(i)
(iv)

(v)
(vi)

(vii)
(viii})

(ix)

te approve the budget of the Authority;

to take all decisions regarding expenditure out of the Fund and
other resources of the Authority;

Lo grant remuneration of members for attending the meetings;

to upgrade, downgrade and re-designate any post, with the
approval of Government and in consultation with Finance
Department create, abolish, as it considers necessary for the
efficient performance of its functions in such manner and on such
terms and conditions as may be determined by the Board:

Lo approve remuneration, allowances, honorarium or any other
financial incentives for the officers and officials of the Auth ority;
to appoint stafl on contract, render services, contingency basis
after the fulfilling the codal formalities and their extension
thereupon by defining terms of references (TOR’s) and financial
remuneration;

to deal with administrative and financial issues of the Authority;
to prepare statement of accounts showing receipt and
expenditure of the Authority and the report of Auditor General
there on after the end of each Financial year; and

To do such acts and things as may be required by Chairman or
Director General, to be placed before the Board for its decisions.

6. CHAIRMAN OF THE BOARD:

(1) The Minister in charge of the Administrative Department shall act
as the Chairman of Board.

(2) The Chairman shall be assisted by the Authority and its officers in
carrying out the functions of the Board. ) '
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{3) The Chairman shall be responsible o the Board regarding all
matters of the Authority including those delegated by him to the subordinate
officers, '

(4) The Chairman shall be paid such remuneration as may be
prescribed by the Board and approved by Government,

7. MEETING OF THE BOARD:

(1) The meeting of the Board shall be proposed by the Director General
ol the Authority.

(2) The Chairman shall convene the meetings of the Board, which shall
meet as often as necessary for the performance of its functions, but nat less
than twice in a Calendar year.

(3) The Chairman shall on receipt of a requisition, signed by not less
than one third of the total members, convene a special meeting within seven
days of such requisition,

(4) The quorum for a meeting shall comprise half of the total
membership, and it shall be maintained throughout the meeting,

(5) If the quorum is not complete, the Chairman shall adjourn the
meeting and convene a new meeting within two weeks and give notice of the
date. time and place of the meeting and in such meeting the Chairman mav
take decisions even if the quorum is not complete.

(6] The meeling shall ordinarily be held at the Headquarter of the
Authority.

(7) Any matter required to be decided by the Board, shall be decided in
ameeting by majority of votes of the members present and voting,

(8) Seven days clear notice shall be given for an ordinary meeting and
three days period notice for a special meeting. The Secretary shall cause a
notice to be served all the members and a copy thereof be pasted at the office
of the Board. The notice shall inter alia specify the date place, day and time of
the meeting and be accompanied by an agenda.

8. AGENDA OF THE MEETING:

(1) The agenda of the meeting shall be prepared by the Secretary with
approval of the Chairman through Director General

(2) The agenda for an ordinary meeting shall be prepared in the
following order:- : .
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(a) Confirmation of the minutes of the previous meeting;

(b} ANl matters deferred in the previous meeting  including
dirgetion of government, if any;

{€) Reports of the committee or subcommittee.

(d) Any other business with the permission of the chairman

(3] The agenda for special meeting shall be prepared in the following
order;-

(a} Confirmation of the matter for which the meeting has been
convened;
(b} Any other business approved by the Chairman.

(4) Subjeet to the availability and the orders of the chairman the
members shall be provided copies of documents for information to relating
to the matters on agenda.

No meting shall be adjourned until the agenda thereof is disposed of
or a resolution of adjournment is passed or the Chairman or presiding officer
of the meeting, as the case may be for any reason to be recorded in writing,

10. CONSIDERATION OF BUSINESS:

The business shall be considered in the order prepared under rule 8
{2) these rules but the chairman of its own or on the motion of at least two
members may change the order.

11. PRESENCE OF THE OFFICERS:

(1) The Secretary of Board shall attend every meeting unless absent,
on leave, or prevented by sickness or some reasonable cause and shall assist
the Board in disposal of business at the meeting, and may take part in
discussion.

(Z) The Chairman may direct any officer to assist the Secretary in
disposal of business at the meeting.

(3) The Chairman may, in public interest, require head of any Provincial
department to attend the meeting of Board and explain the subject under
discussion.

(1) The Chairman shall preside over every meeting, and in his absence,
the member nominated by the Chairman on his behalf shall preside.
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<€) The business at a meeting shall he laken up in the order in
which it is entered in the agenda.

{33 No member shall take part in a matter involving his personal
interest and where such member is allowed to take part in such
deliberations, he shall not participate in its voting.

(4} All gquestions for determination shall be decided by majority of
the members present. -

(5)  Incase of a tie, the Chairman shall have the casting vote.

_ {6)  The minutes of the meeting shall be prepared up by the
Secretary and shall comprise names of members who were present and the
number of items and decisions thereon.

(7)  The minutes of the meeting shall be approved by the Chairman
and circulated to all members by the Secretary within seven working days
after the approval. A copy of the minutes shall be kept in safe custody by the
Secretary.

(8)  The minutes of the meeting shall be taken as read at the
succeeding meeting and confirmed by the members who were present in the
meeting.

13. ACTION ON DECISION:

{1}  The action on Lhe decisions takein in the meeting shall be taken
atier approval of the minutes.

{2)  The minutes of the meeting shall be deemed to be confidential
document and treated as such by all concerned.

14. COMMITTEES OF THE BOARD:

(1) The Board may constitute such number of committees and
subcommittee as it considers necessary or expedient to assist the Board in
the performance of its functions under the Act and rules.

(2) The business of every committee or subcommitiee shall be
conducted in such manner as the board may decide.

(3) Every committee or sub-commitiee shall be headed by a
convener appointed by the Chairman.

(4) The convener, if present preside at the meeting and in his
absence the members of the committee shall elect one of its member to
preside the meeting and shall exercise all powers of the convener.
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(53) The proceedings or report of the commitlee or subcommitiee
shall be submitted 1o the Chairman as early as possible for placing it before

the Board, -
CHAPTER -1V
THE AUTHORITY
15. [§] M F

(1) There shall-be a ful] time Director General of the Authority of.

BS-20, to he appointed by the Government, on such terms and conditions as
it may be determined: provided that such terms and conditions shall not be
less than those applicable to the Civi] servant of the same grade.

(2) The Director General shail be an eminent professional of an
integrity having experience of public or private sector management
especially on the context of managing human resources, financial
management, and program implementation and may additionally have
technical un derstanding of disaster management,

{3) Government shall remove the Director General if he fails to
discharge his responsibility under these rules, or he has abused his position
as Director General or see as directly or indirectly acquired or tempted to
acquire without permission in writing of Government any share or interest
in any property, scheme « project or other concern of the Authority.

{4) The Director General may at any time resign under his hand
addressed to Government.

16. POWERS & DUTIES OF THE DIRECTOR GENERAL:

The Director General shall be the executive head of the authority and
shall have powers and duties to -

(8) exercise administrative contrel over the day to day functioning
of the Authority including financial and human resource
management;

(b) submit the annual budget proposals of the Authority 1o the
Board;

(€) run the affairs of the Authority for attaining the objectives of the
Authority;

(d) prepare the annual report of the Authority for placing before the
Board;

(¢ exercise the powers of category ~I officer;

(f) provide the requisite Secretarial support to the Board;
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{g) perform such fu nctions and exercise such powers as the Board
may delepate to him: and

(h} act on behalf of the Authority, in any emergency, subject to the
obligation to report such actions to the Board at its next meeting
and to see the rectification of the Boards of action so taken.

17. ORGANIZATIONAL TIER:

There shall be established a fully-fledged organizational setup of the
Authority under the Director General in such manner and with such
fanctions as may be prescribed by service rules;

18. HEADQUARTER OF AUTHORITY:

(1) The Headquarter of the Authority shall be at Karachi: provided
that the Authority may setup its office or offices in the Province with the
approval of Government.

(2) During emergencies and disasters, the Authority may establish
lemporary camp offices at places deemed appropriate for responding
effectively to the said disaster or emergency and depute the Human Resource
with allied facilities.

19. POWERS AND FUNCTIONS OF AUTHORITY:

The Authority shall perform exercise the powers and perform such
other functions as may be assigned to it under section 16 of the Act.

20. WE

(1) The Authority shall develop its website indicating its Vision and
Mission statement and update its activities on website regularly.

(2) The Authority shall post important information and programs on
its website,

21. HUMAN RESOURCE OF THE AUTHORITY:

The human resource of the authority shall comprise such officers and
officials as may be appointed and regulated under the service rules to be
framed by the authority

22. PROVINCIAL PLAN:
The Provincial Disaster Management Plan shall be carried out in
accordance with the provisions of section 17 of the Act.
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23. SUBMISSION OF ANNUAL AND OTHER REPORTS:

{1) The Authority shall submit within three months of the conclusion
of the calendar year to which the report pertains, an annual report 1o
Government.

(2) The Authority may, from time to time, make public any of its
studies, research, ideas or suggestions in respecl of any matters being dealt
with by it. '

(3) The report and other documents mentioned in this rule may also
be placed before the Board as early as possible.

24. DISTRICT DISASTER MANAGEMENT AUTHORITY:

The District Disaster Management Authority notified under section 18

of the Act shall perform the functions as may be assigned to it under the Act.

In addition to its function under the Act, the District Disaster Management
Authority shall review the measures taken or to be taken for mitigation,
capacity building and preparedness by the departments of Government and
issue such guidelines or directions as may be necessary.

25. DISTRICT PLAN:

(1) The Authority shall carry out the district plan which shall be a plan
for disaster management for every district of the Province.

(2] The District Plan shall be prepared by the local Authority having
regard to the National Plan and the Provineial Plan.

(3) The District Plan shall be reviewed and updated annually.

The District Authority shall exercise the additional powers as assigned
o it under section 22 of the Act for further the objectives of the District
Authority.

27. GOVERNMENT TO TAKE MEASURES;

Subject to the provisions of the Act, Government shall take all
measures specified in the guidelines laid down by the National Authority and
such further measures as it deems expedient for the purpose of disaster
mdnagement.

28. FUNCTIONS OF LOCAL COUNCIL:

The local authority shall perform the functions as assigned to it under
section 25 of the Act.
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29. CONSTITUTION OF WINGS:

(1) The Authority may constitute such Wings as may be expedient for
carrying out the purposes of these rules. Initially the following Wings are
consututed under these rules:- .

(a) Finance and Administration Wing:
(b)  Operations and Planning Wing:
(c) Disaster Risk Reduction Wing.

30. ORGANIZATION OF WINGS:

(1) The Director General shall group each Wing under the supervision
of a Director or Deputy Director, as the case may be and such Director or
Deputy Director shall, by standing order(s), distribute the work of each Wing
among the offices or branches of the Wings. Such order may specify the cases
or class of cases which may be disposed of by an office subordinate to the
Direetor or Deputy Director, as the case may be.

(2) The Director or Deputy Director shall be responsible for the
efficient administration and discipline, and for the proper conduct of
business allocated to the Wing in his charge.

(1) All executive actions of the Authority shall be expressed to be
taken in the name of Authority.

(2) All agreements, contracts and instruments shall be signed by such
officers as may be authorized by the Director General on behalf of the
Authority.

(3) The provisions of the Sindh Public Procurement Act 2009 and
rules made thereunder shall be applicable to such agreements and contracts.

32. VSU N N NGS:

(1) When the subject of a case concerns more than one Wing, the
initiating Wing shall consult and keep abreast the other Wing or Wings
concerned.

(2) The Director General may requisite any case from any Wing and
pass orders as deemed fit for its expeditious disposal.
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33. DISPOSAL OF BUSINESS BY EACH WING:

- {1) The Director or Deputy Director, as the case may be, shall keep the
Director General apprised of the working of the Wing and of any important
case disposed of by him,

(2) All

orders or instructions shall be in writing and where verbal

orders are given, they shall be reduced to writing by the officer receiving it as
soon as possible. . :

34. FUNCTIONS OF WINGS:

(1) Each Wing shall ﬁ-erform the following functions:-

(a) Einance & Administration Wing: The Wing shall be responsible

for -

(i}

(ii)

(iif)

(iv)

v)
{vi)

advising the Director General in all matters periaining to
finance and administration of the Authority;

determining the principles of control of Authority's
employment that is to say the recruitment, terms and
condition of employment, disciplinary cases where powers
are not delegated, service records, performance evaluation
report, medical facilities, liveries and such allied matters;

coordinating the policy of all Wings with respect to services
under their control to ensure consistency of treatment of
employees including the issues of general orders for holidays,
olfice hours, security;

administration including office stores and equipments, receipt
and issues of communications, vehicles, library and drawing
and disbursement of pay;

general coordination and oversight;

coordination of the annual development plan;

(vii) provision of logistic support to other Wings and to look after

POL issues;

(vii) all matters relating to training including inland and abroad

(ix)

(x)

and those sponsored by donors;

procurement of goods, works and services in accordance with
Sindh Public Procurement Regulatory Authority Act 2009 and
rules made thereunder;

information technology related functions of the Authority;
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